Dreamweaver 4.0
An Introduction
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Introduction

Are you looking-for a program that will teach you how to build web sites from scratch, withno prior
training or knowledge? If so, this manual is for you. Macromedia offers a software program called
Dreamweaver that both beginners and advanced users can use in building web sites. Why is
Dreamweaver so great?

•
•
•

You do not need to know html (the programming code that web sites are made up of)
You do not need to be a technical person (visual guides and tutorials offer on-the-spot
help for the layman)
You can throw away your drawing board and paper (color options and layout tools
are easy to use and convenient, even for new users!)

The internet has really become a dominant force in our lives, and there has been an almost frantic push
to publish anything and everything online. The only drawback - not everyone knows how to build a
web site and publish information online. If you are ready to build your own web page and learn the
basics, this small guide has been written for you.

OK, I have the software. Now what?

Before opening Dreamweaver, the first thing you need to do is create a folder for your website. Let's
look at the overall picture for a moment. When you are initially building your website, the web site
folder will sit on your local hard drive. Once the web site is finished, the web site folder is then
uploaded to a remote server that sends your web pages to the internet.
Now a website folder must be created on your local hard drive. It is easier to see what is on your
computer and to add more folders if you open Windows Explorer.
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How do I add a new folder in Windows Explorer?
Follow these steps:
1. Go to File in the menu at the top of the page.
2.

Select New Folder

3. Name your new web folder.

Now you may be asking yourself this question:

What is the difference between a web site and a web page?

•

•

A web site is composed of many different web pages.

A web page is only one page that contains html code, images, pictures or whatever else you
decide to choose for content. Your web site can be made up of one web page or more.

That's it! Now we are ready to open Dreamweaver.

When Dreamweaver is initially opened, a work area will appear that looks like this:
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You are now ready to create a new web site! Don't become overwhelmed by the
different objects you see on the Objects Panel. We will not be using most of the objects
here and will leave these for advanced users.

Build your new web site
To begin creating your new web site just follow a few steps:
1. Choose Site from the menu at the top of the page.
2.

Select New Site.

[x]

Site Definition for Unnamed Site 1
Category
Local Info
Remote Info

Design Noles
Site Map Layout
File View Columns

Local Info

SiteName: index.html
Local Root Folder: C:\My Documents\

•

P" Refresh Local File List Automaticallii

HTTPAddress: http://
This address enables the Link Checker to

detect HTTP links that refer to your own
site.

Cache; R

Enable Cache

The cache maintains file and asset

information in the site. This speeds up the
Asset panel, link management, and Site Map
features.

OK

Cancel

Help

Site Definition Message Box

3. Type in a name for your site in the Site Name (see Site Definition Message Box)
box.

The Local Root Folder is basically a map that displays where your web folder is on

your hard drive. The web folder you created in Windows Explorer is considered your
local root folder.

The HTTP Address is the address where you would put your web page on the

internet. Again, you don't have to worry about this. We want to focus on creating
your web page right now.
The Cache Selection helps when you are trying to move and upload your files
quickly. This option won't really effect what we are doing.

The next Category in the Site Definition Message Box is Remote Info. This is
where you decide "how" your web page(s) are going to be placed on the internet.
Skip this section.

Design Notes is the next option under Category in the Site Definition Message Box,
and this is a great place to make notes to yourself as you are building and designing
your web site.

Following Design Notes is Site Map Layout This view lets you see all of the
different pages that make up your web site. Skip this section for now.
File View Columns is the final Category listed in the Site Definition Message Box.
Skip this section also.
Select OK to save the name you have given to your web site.
We want to be sure to save all of our work on this web site, so let's run through the
steps involved in saving a Dreamweaver document.
How to Save a Web Site / Web Page

Give your website / webpage a file name and select ok. If you are naming your home
page or the main page of the website, it is important to remember that it must be
named index.html.

1. Go to File in the menu at the top of the page.

2. Select Save and point your browser to the folder you created earlier in Windows
Explorer.

3. Give your web site / web page a file name (index.html if it is your main page!)
and select OK.

The Next Step

Now you have a name for your web site and are looking at a blank file called
index.html. The next step is to decide what goes on this blank canvas. You have
three palettes, or menus to work from here.
•
•

The Objects Palette
The Properties Palette

•

The Launcher Palette

The Properties palette looks like this:
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Type something on your index.html page and then change the way it looks using the
Properties box. It is really like using Microsoft Word or another word processor.
Simple highlight the text you have just entered, and try to apply any of the various
functions that are available (e.g. bold, italic, etc.).
This Properties palette saves you a lot of work by generating all the html code for
you. If you are curious about what the html code looks like, go to View in the menu
at the top of the page or use the Code shortcut button. To return to your normal
design view, use the design view shortcut button.

Design View Builon

Code View Button

How do I add color to my web page?
Dreamweaver offers a fantastic tool to see what different colored backgrounds
and texts look like together. Follow these steps to check out your options in
colors:

1. Go to Commands in the menu at the top of the page.
2.

Select Set Color Scheme.

Set Color Scheme Command

Background;

OK

Texl and Links:
Text Color::

Blue

Blue,Green,Ye!low

Brown

Grey,Yellow

v.iiiiitiiaasaiir

Green

Grey
Magenta

Visited Link Color:#FFCC66

Orange

I

Purple

Active Link Colon#^

Red
White
Yellow

Web Safe CoiorSchemes developed by Bruce Heavin
(www.stink.comJ and Lynda Weinman (www.lynda.com]

Cancel

Help
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m

3. Choose the Color Scheme you prefer and select OK.
These color schemes are not the only options available. You can change the
background color and text color of each table that is in your web page.

1. Select the table that is going to be given a different color by clicking on it once.
2. From the Windows menu at the top of the page, select properties.
T^ble Ndme

\y-

Rows i

Ipixels

Cols 1

H

Q

Color ^

d

CellPad

CellSpace

Align IDefault

®

Border 1

Brdr Color | ^

#FFOOOO

Bg Image

3. From the Properties box, choose the background color by selecting a color from
the background button (Bg Color). The border color of the table can be changed

by choosing a color from the border color button (Brdr Color).
Now What? - The Objects Palette

You are looking at your newly painted canvas, and have typed some text with
changes. Now the fun part is actually adding a few things including tables and
pictures to your web page.
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How do 1 insert a table?

I. Go to the Objects toolbar, which should be displayed when you first open
Dreamweaver.

Make sure that Common is selected from the drop down menu underneath the
name Objects.
2. Click once on the button titled Insert Table.

Inserl Table
OK

Cell Padding: f

Rows:

Cancel

|3

Cell Spacing: |"

Width:

|75

Percent |

Border:

|1

Columns:

Help

3. A menu box (see example above) will appear, prompting you to enter the
number of rows and columns your table will have.

4. Select OK after entering the rows and columns amounts.

Can I change the size and look of this table?

Now that you have created a table for your web page, you can actually manipulate
the size and shape of it by following these steps:

1. The table you have just inserted should have a black border around it with
small "handles." Move your mouse over the table.
2. Right click on the part of the table you want to change - whether it is to make
it bigger or smaller.
3. Drag your mouse until the table has changed and then release the mouse
button. As the table changes you should see a dotted line on each side of the
table.

It is important to remember that using tables is a good tool for building a web
page. Cell height and width within a table can be changed on an individual basis,
and this will allow you to have more choices in how your page is designed.
Another thing to remember is that your table does not always have to contain
anything, and can be used instead as an invisible spacing tool.

I want my website to look more exciting! What about pictures?
So far we have covered your web page colors and inserting text and tables. What
about pictures? Let's say you want to insert a picture from the internet.
1.

While surfing the internet (or your hard drive) right click on the object you

2.

5.

Select Save As and save the picture in your web folder / local root folder. If
the picture is not saved in your web folder, Dreamweaver might later have
difficulty adding the picture when it is ready to go on the internet.
Now that you have saved your picture and are back in your web page, find the
spot you want the picture to be inserted. Place your cursor in that spot.
Select Insert from the menu at the top of the page.
Select Image and then choose your picture from your web folder.

6.

Select OK.

want to insert into your web page.

3.

4.

A shortcut to inserting images in your web page is found in the Objects palette
under Common. There is an Insert Image button with a picture of a tree on its
cover.

What do these other buttons do?

Dreamweaver is great for little shortcuts and timesaving features; a few of these
are illustrated here:

Objects
Insert Image

Insert

Common

Drawing
Lavers

Insert date
Insert
Table

Layout
Insert email
link
View

Most of the features above we have not covered, but they are worth being aware of as
future options in building your web page.

